
 

COVID-19 Leave Bank – Fayetteville State University 
 

A COVID-19 Shared Leave Bank is being established for employees of Fayetteville State University.  
Following are guidelines for the program.  A form for donating leave to the COVID-19 Shared Leave Bank 

is available at https://www.uncfsu.edu/faculty-and-staff/departments-and-offices/office-of-human-
resources/covid-19-employee-resources. 

1. Eligible Uses 
a. COVID-19 Shared Leave may be applied to absences due to the employee being unable 

to telework due to the nature of their position. 
b. COVID-19 Shared Leave may be applied to absences due to ongoing child / elder care 

needs due to COVID-19 related child / elder care closings. 
2. Program Timeframe 

a. COVID- 19 Shared Leave, if available, may be applied to absences that occur July 6, 2020 
or later. 

b. The COVID-19 Shared Leave Program is subject to the continuance of the current public 
health emergency, and the end date of the program is December 31 unless otherwise 
extended or rescinded. 

3. Employee Eligibility 
a. The COVID- 19 Shared Leave Program is only available to permanent leave-earning EHRA 

and SHRA employees (including probationary and time-limited employees). 
b. An employee must have exhausted all personal leave (vacation, bonus, special leave, 

sick leave) and earned time off (compensatory time) before receiving donated leave. 
c. This program is for Fayetteville State University employees only; leave exchanges with 

employees of other UNC System campuses or other state agencies are not permitted 
under this program. 

4. Donation Parameters 
a. Donations are made to the COVID-19 Shared Leave Bank, and not to an individual. 
b. The deadline for submitting donation forms to Human Resources is November 30, 2020. 
c. Vacation, Bonus and Sick leave are all eligible to be donated with the following 

combined limits: 
i. Minimum Hours:  8  

ii. Maximum Hours: 240 
iii. For employees separating / retiring, donations may exceed the maximum. 

Advisory Note: Donating sick leave may cause a reduction in retirement service 
credits for TSERS members. At retirement, a member of the TSERS with an earned sick 
leave balance receives an additional month of retirement service credit for each 20 days 
of sick leave.  The sick leave counts as creditable service at the calculation of the 
retirement benefit. 

5. Use of Donated Leave 
a. COVID-19 Shared Leave donations will be distributed evenly to all employees who meet 

eligibility requirements. 
b. COVID-19 Shared Leave will be applied to absences for eligible employees at the end of 

each timesheet period until the COVID-19 Shared Leave Bank balance is exhausted. 
c. Maximum hours of COVID-19 Shared Leave that can be applied will be 20 hours per 

work week. 
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